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Request for Term Time Absence
Parents do not have an automatic right to take their child out of school during term time. Head Teachers are only able to grant Leave of Absence in exceptional circumstances e.g. family bereavement and significant medical needs. School policy states that 5 days or more unauthorised absences in any one term will result in the issuing of a Fixed Penalty Notice, any holiday taken in term time will incur a £80 fine for each child and each parent.
Parents wishing to apply for their child to have leave from school should complete this form and return it to school for authorisation. Thank you.

PARENTS SECTION

	Surname of child
	
	First name
	

	Date of Birth
	
	Class
	

	Surname of parent/guardian
	
	First name
	

	Address of child


	

	Post code
	
	Telephone number
	

	Reason for absence
	

	Length of absence applied for

(total number of school days)
	
	From 
	
	To
	

	Previous absence applied for:
	Dates
	
	Number of days
	


Parent/guardian’s signature   ________________________________________________

SCHOOL SECTION
	Absence authorised for _____________ days.

Authorised by

_________________________
	Absence unauthorised
Reason. ______________________________

_____________________________________

Signed by__________________________


Must be signed by Headteacher or Deputy Headteacher
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